
Print from the Library's desktop computers:
10 page daily maximum.

PRINTING
INSTRUCTIONS

► Click "Log In as Patron"Click "Log In as Patron"
► EntEnter yer your Librour Librarary Card Numbery Card Number

► AAccccess yess your document,our document, then click “Print.”then click “Print.”

► On the Print PreOn the Print Previeview page, select yw page, select your Printour Printer Ter Terminalerminal
from the list.from the list.

► ReRevieview the prew the previeview ow of yf your pages and adjust settingsour pages and adjust settings
as needed.as needed.

** Click “Print.”
** Click "OK" two (2) times.

► Go tGo to theo the Print Release StationPrint Release Station (A(Adult or Children’s).dult or Children’s).
** Type in your Library Card Number.
** Click to highlight the document(s) you want to print.

► WhenWhen papayyment boment box appears, selectx appears, select “Pa“Pay from AAMy from AAM
AllocAllocation Aation Accccount.”ount.”

► CCollect yollect your printour printed pages.ed pages.

With a Library Card

► Click "Log In as Guest"Click "Log In as Guest"
► EntEnter yer your Guest Pass Numberour Guest Pass Number

► AAccccess yess your document, then click “Print.”our document, then click “Print.”

► On the Print PreOn the Print Previeview page, select yw page, select yourour
PrintPrinter Ter Terminal from the list.erminal from the list.

► ReRevieview the prew the previeview ow of yf your pages and adjustour pages and adjust
settings as needed.settings as needed.

** Click “Print.”
** Click "Yes", you wish to have your job sent

as a GUEST job.
** Click "OK" two (2) times.

► Documents uploaded with a Guest PassDocuments uploaded with a Guest Pass
number will need tnumber will need to be released bo be released by a Stafy a Stafff
Member at the InfMember at the Information Serormation Servicvices Desk ores Desk or
Children's SerChildren's Servicvices Desk.es Desk.

Uploaded print jobs will remain pending and ready to print until

the end of library business hours on the day submitted.

With a Guest Pass

Each LibrEach Librarary Card recy Card receiveives a $2.50 daily printing credites a $2.50 daily printing credit
(Equivalent to 10 free black-and-white pages at $0.25 per page).

Double-sided (duplex) print jobs are twice the price of single-sided jobs.

All California residents are encouraged to apply
for a library card. Guest passes are available for
those who are unable to get a card at this time.

Library & Recreation Department
400 Old Bernal Avenue, Pleasanton, California 94566
(925) 931-3400
www.pleasantonlibraryandrecreation.org

https://libraryaware.com/3E6G85
https://libraryaware.com/3E6G85
https://libraryaware.com/3E6G85

