we]l -regarded as an attractive and frlendly city
with a strong heritage, active and involved
residents, a wide variety of services, well planned
business  ateas, a histotic downtown and
well-cared for homes in family oriented
neighborhoods.

THE DEPARTMENT

The Pleasanton Police Department’s mission  is
to work in collaboration with our community to
protect life and property, while enhancing the
quality of life in our city. This shall be
accomplished through the creative use of
resources, community education and
involvement, and  interactive problem solving.
We will strive to maintain trust, understanding,
and mutual respect within our department and
our city.

SELECTION PROCESS

Due to an anticipated large response, only
the first 100 applications received will be
considered for the next phase. Additional
applications may be processed as necessary.
The qualifications of each applicant, as set forth
in the employment application, will be reviewed.
The most qualified candidates will be invited to
participate in an oral examination process, which
may include certain practical and written exercises
intended to assess the candidate’s ability to
perform certain duties of the position.

opportunity, please consider submitting your
application through our online application
process at www.cityofpleasantonca.gov.
Applications are also available at the Human
Resources Department, City of Pleasanton,
123 Main Street, P.O. Box 520, Pleasanton,
CA 94566. Incomplete applications will not be
accepted. Deadline for submission of
applications is 5:00 p.m. on Friday, April 4,
2014. Postmarks will not be accepted.

Candidates will receive all communications by
email regarding the recruitment process, which
includes, but is not limited to, application status,
testing dates, and interview scheduling. If you
require an alternate means of communications,
please contact Human Resources, (925) 931-5048.

PLEASANTON.

Announces

EMPLOYMENT
OPPORTUNITY FOR

Maintenance

Assistant

Full-Time Position
$3,945- $4,798 per month
(Effective April 12,2014)

Filing Deadline
5:00 pm on April 4, 2014

Please apply online at:
www.cityofpleasantonca.gov



http://www.ci.pleasanton.ca.us�
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Under general supervision, the Maintenance
Assistant  performs a variety of duties, primarily of a
physical nature, associated with the operation and
maintenance of police vehicles and facilities.
Maintenance Assistants may be required to work
weekends and are subject to emergency call out.

Typical duties include inspecting vehicles and
equipment (batteries, tires, lights, fuses, suspension,
brakes, etc.) to ensure safe and efficient operation as
well as performing routine repair and adjustments.
Additional responsibilities include road testing
vehicles and equipment to ensure proper operation;
delivery and/or pick up of vehicles, equipment, patts,
and other items as directed; dismantling vehicles as
they retire from service and trouble-shooting and
installing radio equipment. = The  Maintenance
Assistant is responsible for maintaining shop, vehicle
repair, and registration records.

The Maintenance Assistant’s duties may include
routine maintenance and light repair of the police
facilities. ~ Additional responsibilities may include
scheduling and escorting outside vendors who
provide services to City facilities; acting as the prima-
ry contact for issues related to building maintenance;
maintaining the order of the police facilities; ensuring
supplies are adequately stocked and stored;
purchasing supplies as needed and  other duties as
assigned.

The successful candidate will possess equivalent to
one year of experience in auto maintenance and
repair, facilities maintenance or related field. In

addition, the “ideal” candidate will possess:

e The knowledge of engines, transmissions,
brakes, cooling, and electrical systems of
vehicles.

e The skill to inspect and diagnose mechanical and
electrical problems.

e The skill to use basic mechanic hand and power
tools.

e The skill to read and understand service
manuals.

e The ability to perform physical labor.
e The ability to follow accepted safety procedures.

o The ability to understand written and oral
mnstructions.

e FPamiliarity with emergency vehicle equipment,
two-way radio systems, and mobile data
computers.

o The ability to solicit bids and quotes from
vendors.

A typical qualifying background would be
graduation from high school, or GED equivalent,
and two years of experience as a Maintenance
Worker or in any area of responsibility listed
above.

License:
e Possession of a valid California Driver’s License
is required.

COMPENSATION & BENEFITS

$3,945- $4,798 per month
(Effective April 12, 2014)

Choice of One of Three

Comprehensive Health Plans

Dental Plan Coverage
Life Insurance Coverage of $35,000
11 Paid Holidays
Floating Holidays
Paid Sick Leave
Short Term/Long Term Disability Plan
Annual Vacation beginning with 10 days
PERS Retirement Plan
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